Corvallis Art Guild

President’s Job Description

The Corvallis Art Guild ByLaws state that “The Duty of the President is to direct and manage the affairs of The Guild and preside over all meetings. The year following a presidency, the past-president will remain on the Board in an ex-officio capacity to ensure continuity of the organization.”
The president (or co-presidents) sets the direction and pace of the Guild’s activities based on the Mission statement and standard practices of the Guild. Because it is up to the president to see that the organization is providing the programs and activities that achieve the mission of the Guild and that the Board supports a vital organization, s/he has a responsibility to facilitate the setting of long-range goals and objectives and to see that they are implemented.
The President’s responsibilities are described as follows:

1. Chairs regular meetings of the Executive Board and the General Membership meetings. If the president must miss a meeting, the vice-president will serve in his/her absence. 

2. Prepares Board & General meeting agendas in advance of the meeting and distributes to attendees of the Board meeting and those expected to participate in the General meeting. This means that the president determines what topics make it onto the meeting agendas, sets the initiatives and monitors progress.
3. Is the contact for other community organizations and the “spokesperson” for the Guild.
4. Is an ex-officio member of all committees.  
5. Guides goal setting and program planning.
6. Ensures a good volunteer management program is in effect and personally offers encouragement and appreciation to those who do volunteer for the benefit of the organization.
7. Makes sure that communications are adequate for keeping the membership informed and that they are timely and correct.

8. Writes a monthly column for the BrushStrokes newsletter and web page.

10/01/07

