Corvallis Art Guild

Membership Chair

Job Description

Maintains database of CAG Membership including honorary life memberships, prints mailing labels for the Brushstrokes newsletter,  provides current membership list and membership forms as needed at all CAG events.  Prepares CAG Membershnametags for members each year.
Responsibilities:
1. Maintains membership database/mailing list;
2. Prints mailing labels for newsletter and as needed for additional mailings; 
3. Requests that newsletter editor include membership renewal reminders and form in August and September editions of Brushstrokes;
4. Staffs Membership table at CAG meetings and events and provides a supply of membership forms for new memberships and renewals;

5. Prepares Corvallis Art Guild Membership Directory each November after October 31 cut-off for being included in the roster. Distributes Directory at the monthly general membership meeting for next two months. Mails out balance of Directories to those who have not picked up their Directory.
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